Notice About Your Criminal History and Rights Under Washington Law 
The Washington Fair Chance Act requires an employer to provide an applicant with certain written notices when the employer discloses that a position is subject to a background check after a conditional job offer, and/or when an applicant voluntarily discloses their criminal history during an interview.  This notice explains how we may use criminal history information in the hiring process and the protections you have under Washington’s Fair Chance Act.
When we can ask about criminal history:  RCW 49.94.010(1)
Under Washington law:
· We are not allowed to ask questions about criminal history on applications or state in job ads or postings that people with criminal records cannot apply (for example, “no felons,” “must have clean record,” or similar language), unless allowed or required by another law.
· We are not allowed to ask you about your criminal history, request a criminal background check, or otherwise get criminal history information until after we:
· Determine you are otherwise qualified for the job, and  
· Have made you a conditional offer of employment.
A “conditional offer of employment” means an offer that depends on your passing:
· A criminal background check (if we decide to conduct one); and/or  
· Other standard checks (such as reference checks, drug tests, or job‑related verifications) that everyone applying for this position must complete.
What we cannot do with criminal history information: RCW 49.94.010(3), (4) and (5)
· We cannot automatically reject or disqualify you from any employment position because you have a criminal record, or because you failed to disclose a criminal record prior to receiving a conditional job offer.
· We cannot take a “tangible adverse employment action,” such as withdrawing a conditional job offer, based on juvenile conviction records or arrest records (unless you are out on bail or released on your own personal recognizance pending trial).
· We cannot take a “tangible adverse employment action,” based on an adult conviction record, unless there is a legitimate business reason for doing so.
· Before taking any “tangible adverse employment action” based on information you voluntarily shared and/or any additional criminal history information about you from a background check or another source, we will:

· Tell you what criminal history information we are considering in making our employment decision;  
· Give you a reasonable opportunity to respond, explain, or correct that information before we make a final decision; and,
· Provide you with a written decision, including our review of your criminal history, if we decide not to hire you based on your criminal history.   

Detailed information regarding your rights under the Washington Fair Chance Act can be found at RCW 49.94.010.  
